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ACCESS FOR ALL

If you need help understanding this document or require a larger print or
translation, please contact us on the telephone number at the bottom of the page.

Jesli potrzebuja Panstwo pomocy w zrozumieniu tego dokumentu lub jesli

chcieliby Panstwo otrzymac jego tlumaczenie czy tez wersj¢ duzym drukiem,
prosze si¢ z nami skontaktowa¢ pod numerem telefonu podanym na dole strony.

Nel caso in cui si abbia bisogno di aiuto per comprendere il
presente documento o si necessiti di un documento stampato
in un formato piu grande o di una traduzione, contattateci al
numero di telefono riportato in fondo alla pagina.
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1. INTRODUCTION AND SCOPE
The Council is committed to providing adequate numbers of trained first aiders
to meet the needs of employees and other persons in our workplaces and
comply with the requirements of the First Aid at Work Regulations 1981.
The policy will apply to all employees, volunteers, trainees contractors,
agency workers and elected members and to all council sites used as regular
workplaces.
2. LEGAL REQUIREMENTS
2.1 Legislation
The Health and Safety at Work etc. Act 1974
Health and Safety (First Aid) Regulations 1981
First Aid at Work Approved code of Practice (L74) 2009-3“ Edition
2013
2.2 Summary of Legal Requirements
= Provide adequate and appropriate equipment, facilities and trained
personnel to enable first aid to be given to your employees if they are

injured or become ill at work.

= What is adequate and appropriate will depend on the circumstances in
the workplace: this will be determined by risk assessment.

=  The minimum first-aid provision on any work site is:

o a suitably stocked first-aid box.
o an appointed person to take charge of first-aid arrangements.

= First-aid provision to be available at all times people are at work.
The HSE also recommends that sufficient provision is made for visitors,
service users etc. who may be using our premises or facilities.
3 POLICY STATEMENT
The objective of the First Aid at Work Policy is to establish effective
arrangements to provide first aid care for employees and others using our
workplaces, public buildings, supported accommodation or attending

events which we manage.

e The Council will provide adequate numbers of trained first aiders.
e Provision of facilities etc. will be determined by risk assessment.
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e The Council will provide information and training on first aid to
employees to ensure that its legal requirements and the needs of the
organisation are met.

e The Council encourages all employees to report all accidents and
incidents requiring first aid treatment

e The Council will provide first aid equipment etc. appropriate to the
degree of risk, especially for those employees who work 'in the field’,
off site, who are mobile or who undertake more hazardous tasks.

4. RESPONSIBILITIES

All employees, volunteers, trainees contractors, agency workers and
elected members have a responsibility to take care of their own and others
health and safety and seek first aid assistance or advice as necessary.

Drivers have responsibility for the first aid box in their Council vehicle.

Employees with health issues should consider informing their first aider(s)
if they think this is appropriate

41 The Chief Executive Officer

The Chief Executive Officer is responsible for ensuring that there is
effective first aid provision for employees.

4.2 Directors

Directors are accountable to the Chief Executive Officer for the operations
and activities carried out within their areas of responsibility. Specifically
they will ensure:

e Compliance with the Council’s First Aid at Work Policy.
e Employees in their area are aware of, accept and carry out their
responsibilities under the policy.

4.3 Heads of Service

Heads of Service are accountable to their Director for ensuring that the
First Aid at Work Policy is complied with in their Service Area. Additionally
they will ensure:

e Adequate paid time is made available for employees to undertake
the required first aid training.

e Adequate numbers first aiders are available.

e First aiders carry out their duties in accordance with this policy and
the First Aid at Work Regulations

e Employees are encouraged to seek appropriate first aid treatment.

e Employees are made aware of first aid arrangements at induction.
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4.4

Managers and Team Leaders

| Managers and teram leaders are responsible to their Head of Service for
ensuring effective first aid measures are in place. Additionally they will
ensure:

4.5

| 4.6

Employees understand and use local procedures.

That they bring to the attention of their line manager first aid health
and safety issues of which they are aware, including non-
compliance with this policy, where these cannot be resolved locally.

Head of Human Resources and Payroll
Ensure the First Aid at Work Policy is reviewed every two years.
Consult with trade unions on the effectiveness of the policy, its

implementation, review and revision.

The Health and Safety OfficerAdvisor

| The Health and Safety Officer-Advisor will assist managers and employees
in carrying out their roles under the First Aid at Work Policy by:-

4.7

Undertaking a risk assessment of first aid needs across the Council
Providing additional information and professional support.

Providing advice on instruction, information and training.

Monitoring the implementation of the Policy within Service Areas.
Reviewing the First Aid at Work Policy & Guidance every two years.

Trained First Aiders

Carry out their first aid duties in accordance with their training.
Undergo refresher training as required.

Summon medical assistance if required.

Co-operate with accident investigations.

Ensure that the first aid box for which they are responsible is kept
‘topped up’ with ‘in date’ supplies in accordance with the list in
Appendix 1 and is always available for use.

Supplies can be ordered via the H&S page on ERIC. Send the completed
form to Simon.busk@travisperkins.co.uk, at riverside Stores & 855629.
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5. SAFE SYSTEM OF WORK
Notices are posted in all workplaces giving names and locations of first aiders.

Each first aider has their own box for which they will be responsible,—an

additional box will-be sited-in the Garage-
5.1 First Aid Boxes

First aid boxes are provided for each first aider within the workplace.
‘Travelling’ first aid kits will be provided for all Council vehicles

All first aid boxes shall contain at least the items listed in Appendix 1.
Only specified first-aid supplies will be kept. Medicines, ointments etc.
should not be kept in the first aid box.

Supplies are available as detailed in 4.8 above.
5.2  First Aid Training

e First aid training for workplace first aiders willis be delivered by a
competent provided arrangedMines—Reseue, through Human
Resources and Payroll.

e Defibrillator training will also be provided as above.

e Training records are held by Human Resources and Payroll.

Human Resources and Payroll will manage the register of employees who are
paid a first aiders allowance, and will ensure payments are made in
accordance with local collective agreements.

5.3 Defibrillators
Defibrillators have been provided at

Creswell Leisure Centre,

Kiesineale-Lelsure Cenlre—shirebrackThe Arc
Sherwood Lodge

The responsibility for undertaking routine maintenance checks of the
equipment is as follows:

< D { Formatted: Indent: First line: 1.27
cm

Cresswell Leisure Centre — Leisure Services

The Arc, - Human Resources and Payroll

Teams of trained first aiders are available at each site; lists of defibrillator
| operators are included on the first aider lists at Sherwood-LedgeThe Arc..
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Current guidance is that defibrillator refresher training should be conducted on
an annual basis-

al {Formatted: Justified, Level 1

6 RECORDS
The following records will be kept:

¢ Identities and locations of first aiders and employees entitled to first
aiders allowance and expiry dates of training

7 REFERENCES

The following are available as free downloads

HSE ‘Basic Advice on First Aid at WorkHealth-and-Safety-Executives

http://www.hse.gov.uk/pubns/indg347.pdf . [ Field Code Changed

HSE ‘Basie First Aid at Work Guidanee— your questions answered’:
http://www.hse.gov.uk/pubns/indg214.pdf
HSE Code of Practice L74 — ‘First Aid at Work.’

http://www.hse.gov.uk/pubns/books/I74.htm
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Appendix 1 — Contents of First Aid Boxes

There is no stardard-mandatory list of items to put in a first-aid box. The
decision -depends on what_to provide will be influenced by the findings of the
first Aid Needs assessment.-you-assess-the-needs—are- However, as a guide,
and where there is no special risk in the workplace, a minimum stock of first-
aid items would be:

- A leaflet giving general guidance on first aid (for example, HSE's leaflet - - { Formatted: Font: (Defautt) Arial, 12|
Basic advice on first aid atwork, __ - { Formatted: Font: (Default) Helvetica
= 20 individually wrapped sterile adhesive dressings (assorted Eigﬁigﬁt(’ulﬁ g’tf Font color: Black,

sizes);appropriate to the type of work.(hypoallergenic plasters can be
provided if necessary)

= two-Two sterile eye pads;

= fourTwo individually wrapped triangular bandages (preferably sterile);

= six-Six safety pins;

»  six-Six medium-sized (approximately 12 cm x 12 cm) individually
wrapped sterile unmedicated wound dressings;

= Tiwo large (approximately 18 cm x 18 cm) sterile individually wrapped
unmedicated wound dressings;

= one-Three pairs of disposable gloves.

There is no mandatory list of items to be included in first-aid kits for travelling - { Formatted: Font: (Default) Arial, 12 |

workers. They might typically contain:

= A leaflet giving general guidance on first aid (for example, HSE’s leaflet
Basic advice on first aid at work

= 6 individually wrapped sterile adhesive dressings (assorted
sizes):;appropriate to the type of work.(hypoallergenic plasters can be
provided if necessary)

=  Two individually wrapped triangular bandages (preferably sterile);

=  Two safety pins;

= One large (approximately 18 cm x 18 cm) sterile individually wrapped

‘. | Formatted: Font color: Black, English
(U.K)

Formatted: Bulleted + Level: 1 +
Aligned at: 0.63 cm + Indent at: 1.27
cm

unmedicated wound dressinqs; 77777777777777777777777777777777 * ‘[ Formatted: No bullets or numbering ]
= _individually wrapped moist cleansing wipes;, - \\‘[Formatted: Font: (Default) Arial, Font}
N . N . .
= Two pairs of disposable gloves. INSY color: Auto, English (U.S.)
\:\ ‘[Formatted: Font: (Default) Arial, 12 ]

For vehicles and workshops at least 1L of sterile saline solution should be \
available

Appendix 2 — Assessing First Aid Provision

Recommended levels of first aid provision from the HSE are given overleaf.

| They will be used by the Health and Safety Officer-Advisor to complete site
specific first aid needs assessments, including the needs of mobile crews.
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1. From your risk
assessment, what
degree of hazard

is associated
with your work
activities?

3. What first-aid
personnel do you
need?

4. What injuries
and illnesses
have previously
occurred in your
workplace?

5. Have you taken
account of the
factors below that
may affect your
first-aid provision?

Low-hazard
eg offices, shops,
libraries

4

50

Fewer At least 1 appointed

than 25 person

25-50 At least 1 EFAW trained
first-aider

More than | | At least 1 FAW trained

first-aider for every 100
employed (or part thereof)

~

v

Higher hazard

eq light engineering
and assembly work,
food processing,
warehousing, extensive
waork with dangerous
machinery or sharp
instruments,
construction, chemical
manufacture

Fewer At least 1 appointed
than 5 person
5-50 At least 1 EFAW cr

FAW frained first-gider,
’depending on the type of
injuries that may ocour

)

More than
50

At least 1 FAW trained
first-aider for every 50
employed (or part
thereof)

-

* Ensure any injuries or
iiness that may occur
can be dealt with by the
first-aiders you provide

¢ Where first-aiders

are shown to be
unnecassary, there is
still a possibility of an
accident or sudden
iiness, 0 you may wish
to consider providing
qualified first-aiders

* Inexperienced workers
or employees with
disabilties or particular
health problems

¢ Employees who
travel a lot, work
remotely or work alone

o Employees who work
shifts or out-of-hours

¢ Premises spread out
across buildings/floars

* Workplace remote
from the emergency
senvices

¢ Employees working
at sites occupied by
other employers

* Planned & unplanned
absences of first-aider/
appointed person

+ Members of the
public who visit the
workplace
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